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 *ABSTRACT

. éfudéhts_achieve.the following objectives: (1)
~ possible about the world

Resources; Secondary Education. - -
—= SO . g - 1
*Career Decision Making Program - :

. .

fhe activities in-this booklet are désigned to help -,
learn as much as -

. ) .
@ ol A

of work;-(2) -learn as much_as;possible'abodf-‘ o

" ‘thémselves; (3) develop the skill to make sound educational and- - -
‘vocational decisions; and “(4) accept responsibility for making their -

own career dec

jsions. This booklet is part of a set of materials’

”’uhich.make'up'the.careér.InforﬁationJSIStem-(CIS)'componépt~ofgthe "
_.Career Decision-Making (CDN) program developed by the Appalachia - S
"Educational Laboratory. (See CE 019 229 for an overview of the total. . - |

CDM program.)

Thirteen activities are included in this booklet amnd :

" focus on the following topics: goal identification, career A
_information, and career exploration.,Several'charts-are'included'for

'graphing,gtudént.responses, Th:ee forms are appended:

Work Situations .

 Checklist,. Work Activities Checklist; and Aptitudes Checklist.

(Counselor and teacher instructions he. ‘ o
. qand. appended qheckl;sts;are_inCluded_in CE 019 233. A student's guide
also accompahies this docupent--see CE 019 239.) (BH) o o
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lIQITROD’UCTI'ON‘i o

Achieving a Satisfying career involves more .® Develop the skill to make sound educational and | =~

' than getting and holdmg a Job It 1nvolves select-'  'vocational decisions. _’I‘hese decisions are pased"
ing a field of work that requires ablhtles you on what you know about yourself, the world of
‘possess or can obtain. Tt involves progressing from work, and the type of education required and
'beglnmng to hlgher level jobs as you gain knowl- " available. As you gain more knowledge, you will |
edge .and experience. It involves doing work that’ probably modify your decisions and plans sev-|
T s satlsfylng to you and glves you an income whlch ‘ eral times. : -;.
. ‘meets. your . needs You will increase your chances = . ° oo :
'-:"'._;,'”.for an enJoyable and successful career by startlng " o / -

t"'-‘-""r'plannlng it now. 2 T h

One of the rnost important tasks you face 1n'

L planmng a career is to get the mformatlon you -
- need. You will need this information to make the '

.many dlfferent decl‘smns mvolved m the career "

planning process In plannlng your career con- .

- sider the followmg obJect1ves _ :

~® Accept to be responsnble for makmg your own
: career ({eCISIODS. No one else can make such
.1mportant decisions-, for You.- However ‘your
‘ .parents, teachers and counselors may help you -
. get the. 1nformatlon you need to make: these ‘
---;dec1s1ons - :

;--'"-If'eam as much as possible about the world of  ;  7he ‘activities in this booklet are designed to
E work. What jobs may be available whep you are .. help you ’achieve the' preceding objectives. 'The'
R ready for employment‘? What knowledge, skills, 'knowledge gained by completing these act1v1t1es

" ‘and personal’ quahtles do the jobs you are con-( ‘can help you ‘choose satlsfylng work '
‘ _slderlng requlre" What skills can you. develop‘? '

L . “You will need to have access-to the Career - .
. What work experience can you get to 1ncreas% ' Information System Gmde* and other materials.. -
: your chances for promotlon‘? . T N

of the Career Informatlo.n System * B o
. Learn as much as possxble about yourself What_

B ‘are ypur likes and dlsgg( es? What ‘are your
‘strengths- and weakne s? What ‘are your

s “_l,.\' '
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| f.‘_.i'.-:'Actmty A= Career Goals

) In order to choose satrsfylng work you need :
'.to “know what you ‘want in life. What you want

to have, to do, . and to be are your goals. The more
your work dlrectly relates to your: goals, the more
satlsfymg it 1s llkely to be. :

- '.Watch the _‘ﬁlmstrlp “Career Goals n ThlS
'-ﬁlm)strlp should help you better understand -
R N ‘how ‘the terms goal work career, and deci-

. Key Points .

'):smn relate to: career plannmg

want. It may -be somethlng you want to do to
be, or. to have '

 Work. Work is. purposeful act1v1ty It produces' )
sor/n;t;h/u%g of value for the worker and/or other

- peo t can be pald or unpaid.

" It begins in ‘childhood and extends into oNl age

It can 1nclude education and tra1n1ng, occupa- “
" tions, home a:nd famlly, and civic and, commun- .

R4
o
F;

ity act1v1t1es

Decision. A~ dec1s1on is the actlonr one takes to"

meet goals

_ 'he follow1ng four key terms' are often used_'-
. in career exploratlon mater1als and act1V1t1es Itis”

. ‘unportant that you understand their meanmg
. Goal. A goal is anythlng you think" you need Or .

Career. A career is all of a, person’s work a§€v1ty

~~ An important ﬁrst step in career exploration
and decision-making is to 1dent1fy goals Consider -

¢ the follow1ng key pomts They are 11sted to help
you understand the - nnportance of 1dent1fy1ng
goals m career plann1ng ‘ :

‘ All people want or need certaln thlngs These
thlngs are goa]s . " : _ <@

e All peopIe have the same ‘basic needs food

3. shelter, health, and love. However, people differ

in the ways they meet theSe needs

0 Your goals change from t1me to t1me Goals
usually change more frequently for younger
people B ‘ o oy

%

s ) Your env1ronment the people you meet and

your exper1ences mﬂuence your goals
0 The ways people choose to mee,t thelr goals -
- val . Pefple make decisions (choose actlons)
~ they belleve w111 help them achleve the1r goals

o One of the most 1mportant ways people meet ¢
- -their goals is through work e1ther directly or
_»1nd1rectly The work itself may be satisfying or |
. one may work for the opportumty — time or _
.'money — to achleve goals. . S
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Dlrections. The* cha.rt is desxgned to help you 1dent1fy and state some of your present and future goals what

you want to have, to do,.and to be. In the first row, fill in.the present year your kge, and some of your’ present S

- goals. Then imagine yourself dt the age you will be in 5 15, 40 and 60 yearSLComplete the chart by ﬁllmg in e
‘the year, your age, then .some of your future goals. tooe . o - » o ‘\ ! A

Ve
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Vear | Your

. . Things You "

. Thmgs You

Want to Ha\ie

-

Things Y_ou..:'

L ‘,.

Age ] *.Wantto Do Want to Be

——

'(now) _ L ‘- o )

.-t

(‘15-y'eavr§.' | . u‘ . .', . fl'l '
latery |- 1\ . e

- later) . S , o : L LT

Cfeoyears| | T

> R
o

To help you thmk about the place of goals in- your hfe, consxder the followmg questions

- a. Why is it so hard to thmk -about your hfe as it mlght be in 15 40 or 60 years? - . /N

. A=

‘b, Is there any point m thmkmg now about goals you mlght have in 15 40 or 60 years'? Why, or why not"

\

e Do you think your goals w1ll be the same as thiyrre now m several years" Why, or why not"‘ ’
é, I T & L - e
N } . I - - : L - : A - . . . N - . .



about each, the more likely you are to. make sat1sfy1ng career dec1slons\ . L _ v
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Career lnformatxon includes 1nformatlon ab\out yourself and the ,world of work The more - -you know

’ R R—

3

Actnnty C Sglf Informatlon R S { oL T
“Look: at the Goal Focus: Chart you just completed On the first. lme ‘you Were de5cr1b1ng ‘yourself now.
On the other lines you were prOJectn:tg yourself into tge future. ,Looklng at thls ‘information and try1ng to under-

There are three ways" to look at yourself — as you see yourself as others see you, and as you WOuld hke~to be.

J 0

® Analyze how you 'see yourself Your thoughts yqur feehngs, and your behav1or deﬁne you ,

v

‘e Evaluate the thoughts and feelmgs others express about you They can see you in ways you cannot see your—

\

® Thmk abou__ﬁe kmd of person you w ould llke to be. Your des1res are a{solan 1mportant p1ece of 1nforrnatlon

.o It is 1mportant to start looklng at yourself as you begm your career planmng ‘and explorat1on Stop and
_think.. How would you describe yourself in terms of. the three ways llsted above" Th1s 1nformatlon may he.lp
you determ1ne what kmd of person you want to be. ' :

kN

4

. .o . B ._ . L
. : , _' A . | " v
. s . . - . . ; A ‘ .'
. o . . - Y. : 3 I .
- - ’ | . . . . ' T N A o .
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The other 1mportant part of career 1rlformat1on is occupatlonal 1nforrr1atlon Developmg skllls in ﬁnd1ng,
evaluatlng, and” using occupatlonal information 1srvery im rtant. In addmon, it can ‘be 1nterest1ng and fun

'CAR‘EER‘_PN‘FORMATION P

S Try ‘the following quiz. Read each of the items and put a check ‘mark bes1de ‘the . numb‘ér for the answer you .""

h1nk best descr1bes the job title. You w1lI be given the correct aﬁﬁers later. - ¢ .!\ .
a., Anchor Tacker o ‘ ;‘ - -:'f._ Balloon Dl‘Dper ‘. . A
+ (1) qworks on a ship. : ooty o (1) dips toy balleons 1nto giye Do :
(2) Ymakes the mold for casting anchors . S _ (2) operates 3 machine that makes rubber t1res

(3) worksina shoe factory (3) dlpS metal parts 1nto a platmg solutlon
g lHoll_dhy_-Detector Opera,tor v
" (1) prints holidays on calendars. °

(2). detects.defects in p1pehne coating. - ?

(1) operates machine in& textlle m111 .
(2) operates a log loading machine. - =~ . «

(3) cleans crabs' in a packing-plant: * .—; . (3) records when a. worker has left the ]ob
c. ‘Top Screw - - . . : : o " h. ‘Ripper \ B P ,'_ r
(1) is.in charge of a group of cowhands R " ( ]3) destroys worq—out paper . v
(2) tightens screws in furniture. . '(2) operates machineina furmture factory
(3) turns the adJustmg screw in a cxder press 3y repa1rs seams in clothlng
d Aerodynamxst : \ Hogshead Opener - i o C ' O
(1) conducts safety 1nspect1ons of military a1rcraft 1) works ina slaughterhouse S r ;l.l'
(2) performs on-the high wire in a,cireus. 2) works in'a tobacco factory '
(3) tests the design of a1rcraft and mlssﬂ,es ( 3) works 1n a tavern s Ve RS
e. Firesetter ' ' o ‘ Jogger & S et
(1) lights fireworks at’ pule,c d1splays o (1) runs errands in a packing plant ° ‘
© (2) worksin'a light bulb factory. e (2) cuts notches in furniture. = T .
(3) sets back ﬁres to stop forest fires. (3). stralghtens stacks of ipaper.. . .. - . @
_ ‘l-. L - S o
. - ) 6 . . ¢ ‘) ‘ '3 5

4

“+ , stand WHY" you. ‘hav® certain goals is called “self-exploratlon " Self-exploratlon is a lifelong process of gather- " o

‘ 1ng,§‘evaluat1ng, and integrating 1nformataon abo’\tt»oneSelf This 1nformatlon may. come from ‘self or others - s



Watch ,Qathe ﬁ}mstrlp “Introduction to the
) _”Car@ex‘%ﬁnformatmn System." Thls ﬁlmstrlp

B in e CIS.
forms For example 1t may appear in_ written L —

~deseri tlons films, filmstrips, speakers, or through

observ tlons you . make of workers. It may. be
found Jn a school's career resource center, gmd Actmty F Usmg the Career Informatlon System

ance office, library, and in places ‘of Business. No g -
matten what form it appears in or where youfind : | Watch the ﬁ ' stmp “Using the Career Infor-. :
-it, theré is a great deal ‘of mf,ormatlon a,vallable '-} _ ‘rmat_lon Syst¢m.” This ﬁlmstrlp ‘describes how
".:The_ roblem is - Iocatmg what you may want / -to locate i forination in the CIS by occupa-' »
_ or need : L A& ' ,tmonal title T or by using- Worker Tralt Groups

o *and other materials. o e )

: _' LI s - ’ o+ ¢
Yoqr teacher or, counselor wﬂl show you where

Actlvity E Orgamzmg Occupatlonal rnformatlon . yol#? In agdition, you can réad both general and
: e detalled mformatlon on the use of these materlals

There are many dlffwent ways tO grOup 0ccu- o Jin’ the section entltled “Touring; the Career Infor-"*

. P tions. By exploring . groups - of sumlar/ occupa- K matlorLSystem” of the Career Informatmn Sys- .

yrons you can determme what grou,ps mterest * tem Guide. 'i,

- you enough for further texploratlon 'One way of‘f" v Remegiber, career 1nformatlon mcludes both

groupmg occupatlons the Worker Tramt Group‘_‘ mformatlon .about yourself and information about

'Arrangement 1s used in the Careel: Informahon, _ the ~world of work Relat;ng "knowledge. about
S)ystem »(CIS). You will be usmg the CIS for _ '-yourself to the ‘world of- work can help you make

career exploratlon : R ' jsatlsfymg career declslons
L. oL IR .
) T T 1 e s ' L
L S R . gV
" . ;'-"'- A - ‘ ~
' N ‘ﬂ* v . ' -
A-.'._" - " ) B . . \
. ‘~7 ";‘: ‘ N . . _ s".
-3 ;J, ‘ . ) ." B ) - < . ..f o
o e e e S )
. T PR * . .
4 o~ SR y / A
. . . /\ . ' ) ~ had
- .‘ T ‘_" . g N N K
. N . - . . o
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B \ § B T, N~
& ,7.. . k] - (‘\ :' . . . ~. .
e ! { . .. e
: .‘s .' _ R - T o 7 .
13 v‘ 65, ‘.. l<‘ f

L
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e

v RN e "the Career Informatlon System matenals are
\ ol T ' o .~located and brieflly rev1ew how to use them with



Careel exp101 atlon should start ‘with 1nforma-
~tion about yourself — your 1nterests goals, and
ab111t1es The. Career Information System mate-
rlals you will' be using can help you 1dent1fy 1nfor-
mation about yourself | and link 1t to 1nformatlon
about the world of work. ,
o ‘The following activities are desrgned to heTp
. yqu'identify and relate, your rnterests ‘and abrhtle‘
oups of occupatrons These actl\/ltles w1ll. also
ou explore the groups of occupatlons you

1dent1fy sch es you can take to bu1ld your
skills or, further explore ' '

Actrvrty G - Expressed Interests

An 1nterest 1s a posrtrve feelmg you have to-
. ward some person, activity, or thing. An expressed

CAREER EXPLORATION .

\tified. In addition, you will be. able to -

interest is an interest you can talk- about.” EX-~

~ <pressed interests can be found or seen through

preferences" for activities Identifying your inter-

‘ests.can help you find work whlch Wlll be sat1s- ;

' fymg

"Watch the filmstrip “Examining' Your Inter-
-.ests.”” This filmstrip will help you understand
_ 'what 1nterests are and how they can be used
| for career exploration. ‘

In Act1v1t1es E and F, you  were mtroduced
to groups of occupatrons called “Worker Trait
Groups " Remember, the workers in a Worker
Tra1t Group have s1m11ar tralts such as ab111t1es
1nterests and aptltudes . ’

- FEach Worker Trait Group has been ass1gned a

: number This number cari help you locate’ 1nfor—'~
' ‘mation about occupat1ons belonglng to that group

Turn_ to the Worker Tra1.t_ Group Dlgest Jocated

_in, the, Career .Information System Guide. The
d1gest contains; a 11st1ng of the’ Worker Trait:

Group tltles and a brief descrlptlon of each These

1. ‘Aetivities Dealing with trhirigs_; 'a'nd Objects. o
. . . . . 7:: ) . \1\:' K . .

4

Y

Worker Trait Grioups are organ1zed into twelve a

broad areas called “Career Areas ” FlI_'St read the -

t1tles and br1ef descrlptlons o‘E the; Career Areasq

rr[

Then, read:the titles and bfief de
‘Worker Trait Groups belbnglng _
Area whiéh interests you ‘AS yb

-this  booklet. Mark an “X” in Column 41 for those
Worker Trait Groups which seem 1nterest1ng

For ¢émore ‘detailed 1nf01)matlon about Worket:
Trait Groups use the Worker Trait Group Guide
The Worker Trait Group Guide is one of - t
Career Informa.tmn System materlals

' ( . oLy
.\ n- [ __ . . /-

Actmty H - Work Actrvrtles SRR /;;4_ |

) Everyone has preferences for certaln types of

act1v1t1es These preferences can be used to de-
velop a broader» understandlng,of the world of ©

work and-to’ explore occupations. If you WOI‘k in

an occupatlon which involves-activities you en]oy,
you are more likely tocbe satisfied. So, rdentlfyxng v
your activity preferences ‘and relat1ng them to

occupatlons can help you in your career explor- '

atlon o, v \

Watch the ﬁlmstrip “Work Aot‘ivities""'This o
. ﬁlmstrlp w1ll describe the. 10 dlfferent types _
of act1v1t1es 1nvolved 1n work )

The ﬁlmstrlp “Work Act1v1t1es” stated that
‘the 10 types of”- activities related ‘to work are a.lso
related to leisure act1v1tles You have had’ many
exper1ences domg these types of activities in both |
work -and lelsure sett;ngs . Turn to the Work

Activities ‘Descriptions loc¢ated in the.LCareer Infor- -
mation System Guide. As you read each deScrip- '

.tion, th1nk about your exper1ences In the spaces
prov1ded write exper1ences .you, have had w1th
each type of ac'tlvrty S _ _ e

s
Y

u, read these -
’ 'descrlptlons record your reactlons bn the W0rker
] Trait" Group Selection Chart on pages 21=23 of’ .

.

-



. 2. Actlvities Involying Business Contact.” Lo i ) :
4 " ‘<
3. Activities ‘of n'Rdutine, ~Deﬂnite,'0rghniz_ed Nature.
\
.‘. LY . -
m ’ . . ‘.
- 5. “Attivities Resulting in Recognition or Appreciation -frorh Otherq-
: - . o N : SN o ) -
N : — 7
~— . .
3 6. Activities’ Involving the 'Communication’ of Ideas and Infdrrhation.
i ° - . ,.v . :
7. Activities of a Scientific and Technical Nature.” ‘.' o ‘- . 't‘;",tm‘- _
’ a Lo . - . ) | - ' - ' k' K
: N . c o < ) . ’ ) . .'_ . C "/‘: “
! - - L, .\ , - : — ﬁ . —
8. Activities Involving Creatjive Thinking. = ' SN Lo T
. e T . : ) . ) AR
. ’ H ; 8 s i. ’ é;?"';
4 1 -~ : . , Voo
e S L , S
. o . - N . . E Ty . N ) ) ' . P \,. o
. 9. .Activities Involving Processes, Methods, or Machines. . .'./-‘;‘
| | o T C P
. 4 - — - —
” ; 7 .
C e
h . L : .. R . T : ' . . ' ;" ;th. <. ’
10. -Activities Involving Working on or Producing Things. R R R
- - S . L . = ! o o - v
: _ : PO 7'

anr interests and relate them to groups of occupatl,Ons

v

’ o -n S o R . . e

: - The WOrk and leisure experlences you ﬂave had w1th these act1v1t1es pr0v1d
- ~t10n'about your interests, Complete the following Work Act1v1t1es Checkhst ThlS w1ﬁ

ey

you with informas a2

help you examme
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‘a. Watch. the fllmstrlp

‘b The f11mstr1p “Work:.

T ...g_,‘{Everyone prefers certam types of act1v1t1es A,
.~ person’s preferences can be used to better understand -
. the world otwork To explore occupations in terms of v identify and relate your work act1v1ty preferences to
f "'/-'.your llkes “and-.dislikes can help you fn your career .
’ ..dec1s1op-mak1‘ng If you _work ‘1n an oc¢upation involv-

A
v

- . ot o

ing actmtles you enJoyV you are more 11kely to be
satisfied." The activities in this’ booklet can help you

- r

; N ~

="I Learmng AboutWork Actwmes o
"‘Work Act1v1t1es”- This
fllmstrlp descrlbes the 10 dif erent types of~ ac- |
t1v1t1esmvolved1n wo g .
ct1v1t1es” stated" that the 10-

o types of work activities are also re1ated*to leisure _' ,

. What did you dlshke?/s

/ 'actlvrtles You have had many- experlences domg
these types ‘of activities in both work and lelsure

the Career lnform ion System Guide.*: "As youread .
each description, think about thlngs you have done-
- related tg-eachtype of fztmty ‘What- d1d you like?.
are your responses w1th the

" others in the group : o

“ ;-'u‘

Ly LT
it. "'Reling Your Pr/erences for. WUrk Actwmes SR

gomplete the/ Work Act1v1t1es ‘Checklist on page 3

of th’is booklet. Use your e‘Xperlences with the work acx .

t1v1t1es as a. ulde to 1dent1fy your; l1kes and dislikes.
Knowing what types of work act1v1t1es iyou prefer can

. help you f}nd Worker Tra1t Groups to explore

, /. - o ; r‘» ..o.
III Relatmg Work Actwmes to Worker Tralt Groups
To find Worker Trai’f Groups related to your work

§ actmtypreferences follow these steps: -

,‘;/.

C e

-'a/ Turn to the'Work Activities Index on page 4 oLthls

/' booklet. Find th¥ title of thie work activity you rated
‘as. your first’ chmce The numbers below the tltle
represent the Worker Tra1t Groups which. mvolve
the work activity. - DU :

b Tum to the Worker Tralt Group Dlgest in the | '*Developed by Appalachxa Educatlonal Laboratory and

Career lnfﬂrmatlon System Gunde Read the brlef

U . 4.
Bhe Lo - ' )
B .
#

. ._'—. Y . o

- settings. Turn\to the Work g/Arctmty Descrlptlpns in - : :
- d. The remalmng mrcled numbers on your mdex

. . ' B
s 7 o vE . : R PR
. : = W . . . X ; 7

- groupsof occupatlons called Worker Trait Groups o

descnptlons of. ﬁhe Worker Trait Groups whlch;, o

c. In the Worker Trait Group Gulde,* read the com-

plete descriptions of the Worker Tralt Groups you

have ‘circled on your 1ndex If you are no ]onger in-
‘terested in a group after readlng its - complete
descrlptlon cross out the c1rc1ed numb‘erm your in-
dex. . ‘

' represent the Worker Trait Groups wh1ch mterest

_you and which are related to your first ‘choice work_._‘ o
,activity. Repeat Steps A, B, and C to find groups'_.-. S

" related to your second and third choices.-

" related to your first choice. On your index; circle
“the numbers of the’ groups wluch interest you most. -

e Look at the numbers you have c1rcled on your in-. SR
L dex. The same Work’} Trait Group may appear' T
" ‘under two ér more work act1v1ty titles. Make anote -~ -

" of all Worker Trait Groups, which follow this pat-

tern Check to see ‘if any of these groups appear-_-,.' ’
“below the titles of work act1v1t1es you dislike (workﬁ"’_ e

act1v1t1es you rated as. your 8th 9th or last, cholce)

If any of: these groups. are’ related to worl?actmtles;
‘you dlshke, cross out all the c1rcled numbers" ;-
representlng these: groups—ln your. mdex The re-" .

‘maining_circled ;numbers represent the ‘Worker.

tlon

. OPTION: If .you have access to a Worker Tralt Group‘
'-Keysort Deck;* you can use it to 1dent1fy Worker Trait.
Groups related to work activities you like and dislike.

" Instructions on the use.of the Keysort Deck are m the

"CareerlnformatlonSystemGulde -1 -

publlshed by Mcnght Publlshmg Company

_ Trait Groups you have selected)for further explora_v-“,‘,:_; o
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Dlrectlons Partl R P P e Sl
« . Usethe followmg scale to rate your preferences for each work act1v1ty Cll‘cle the ratmg descnbmg your feel- .
mgs about workmg in an occupatlon wh1ch would mvolve you 1n\1at act1V1tya -

.
o \‘ el 42 Would llkethe act1v1ty very much‘ )

X
5
'
i
I

-

+1 Wouldliketheactivity. . - -0 0 R

S0 Wouldnelther like nordnsllkethea.ctlwty.: s P

o -vl Woulddxshketheactmty P _i‘-'-_' : ';. \' o L S
S ~2 Woulddlshketheactlwty‘very muchr {_-"1- T U T

'Ci,rt:ie the ratind describing your |
feelings about each activity. . |

<{Nos | },vj o TvpeofActlwtv’ ‘:

" Activities deallng with thmgs and ob|ects 1 +2- S+l 0 —1 R -2

'Activities‘involvir'l'g_business contact. . o b 42 4 0 1o

- ‘ L. . T . T

';.A'cti\liti:es ofaroutihe 'definite Organ'ized nature. '_ +2 +1 0 ~1 ——2

LY

1

2

3

1 4 Actﬁntlesmvmvnng dlrectpersona| contactto help B e

| e | orinstructothers . __._A'.‘ - B TR R MRS R
6

-

o - Activities resultlnglnrecognltlon or appreclatlon S S R
fromothers R R A { +2 4120 i S

B Actlwtlesmvolvmgthecommunlcatlonofldeas ) ol "L ¢ S
B _-andmformatlon e o N+2 410 -1, -2

I

7| Actwntles ofa scuentmc andtechmca! nature) . .- - +2+10 "v-'—-‘l g |

e 8 | 'Activities-invo|vin'g'crea‘tivethin}dng - _' | R s 2 +10 -1 =27

"9 .' Activities invelving processes methods B T AR R
© | ormachines . - . h Lo +2 4100 =1 =2

10 *Actuvmesmvolvnng worklngonorproducmg Lo T e e s
L Dlrectlons Partz o T e \, ‘ O
Llst in order of your preferen&e the ten types of work act1v1t1es Place the act1v1ty type numhers in the boxes -

. below. Use your ratmgs given to each act1v1ty to help determme the order For example 1f you rated any ac
t1v1t1es +2, they shou}d be llsted ahead of any rated +1 c ST .

S,

N
L

CFrst . o2nd. 3, Ath 5t 6th o 7 Bth G last
Choice .. ~ . ' o e om0 Choice
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L 10,

Work Actwmes ﬁldex

Actmtles Dealing ‘with Thmgs and Objects

‘01.06, 03.01, 02.02, 02.04, 03.01, 03.04, 05.01,
. 05.04, 05.05, 05.06, 05.07, 05.08, 05.09, 05.10,
. 05.12, 06.01, 06.02, 06.03, 06.04, 07.02, 07.03,
. 07.07, 09.04, 1106 - o

Actwltles Involvmg Business Contact '

. 01.07, 03.01, 04.01, 04.02, 05. 0.1 - 05.02, 05.09,
~07.02,- 07.03, 07.04, ,07.05, 08.01, 08.02, 08.03,

. 09.02, 09.03, 09.04, 09.05, 10.03, 11.02, 11.04,

11. 06 11 07 11.08,_ 11. 09‘: "111&10"__ 11 11, 11.12

." Activities ofa Routme Deflmte Orgamzed Nature o
. 01.08, .03.03, 03.04, 04.02, 05.07, 05.08, '05.0_9,_

©05.11, 05.12, 06.02, 06.03, 06.04, 07. 02, 07.03,
. 0‘7\,‘05 07.06, 07 07, 08.03,. 09. 03, 09. 04 -'09 .05,

3

Actwmes Resultmg in Rpcogmtlon or Appreclation trom Others
01.01, 01.03; 01.04, 01.05, 02.03,-:03.02, 04.01,

05.04; 07.01, 08.0L; 09.01, 10.01,-11.02, 11. 04,
11. 06, 11. 07 11 08 11 09 11 11 11 12 12. 01

=)

02.02,  03.03, 04.01, 04.02, 05.01, - 05.02, 07.01,
07.05, 08.01, .08.02, -'09.01»' 10.01, - 10.02, 11.01,

11.03 11.‘04_, 11.05, ‘.11.06_ 11.07, 11.08, 11.09,

11 12 -

. Activities ofa Scnentltlc and Techmcal Nature :
102.01, 02.02, 02.03, 02.04, 03.01, 05. 01 05. 62

08.01, 1002 1101 1103 1106

. Activities rnvolvmg Creatwe Thmkmg _
01.01, 01.02, 01.03, 01.04, 01.05, 02.01, 02 02

09.02, 10:01, 11.03, 11.04

. Activities Involvmg Processes, Methods or Machlnes .

01. 06, 02.04, 03.01, 03.02, 03.04,~05.01, 05.02,
05.04,. 05.05, 05.06, 05.07, 05.08, 05.09, 05.10,

. 05.12, 06.01, 06.02, 06.03, 06.04, 07.02, 07.04,

09 -02; 09. 03 11.01, 11 06, 12. 02

Actl\ntles lnvolvmg Working on or Producmg Thlngs

“ _01 06 03 01, 05 05 05. 10 . 06. 01 06.02, 06 03

A

.“05_.03, N
05.11, . .
1 07.06,

07.01,

09.01,

'11.05;

07.04,
.‘10 03 . . -

. Activities Involving Direct Personal COntact to Help or Instruct chers
02 03 03 03 1001 1002 -10.03, 1102 11 07 '

11.05,
12, 02

. Actwntleslnvolwngthe (:ummumcatlonot Ideas and lntormatmn -
-01.01, 01.02, 01.03,701.04, 01.05, 01.07, 01.08, 02.01 .
107.04,

11.02,
11.10,

105.03,

05.01,

05.03, -
05.11,
07.06,

'» 06.04

05,02, .
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' ..su,uatlon preferences, follow these steps:

An 1mportant part ot f1nd1ng satlsfymg work is -

“learning what kinds of work situations you like and
which you want to avoid. People dlffer in the1r will- .

. ingness -and/or ability to adapt to thie demands of-

. -varlous situations. Although there is a great variety of

.

s
demands made upon workers these demands can be'
grouped 1nto ten types of situations.

The act1v1t1es in this booklet can help you 1dent1fy

"-and. relate your work situation preferences to groups of -

occupatrons called Worker Tralt Groups

|. Learning About Work Srtuatrons

- a. Watch the. fllmstrlp “Work Situations,” This f11m- '

strip descr1bes,the 10 dlffqrent types of sntuatlons
, involved in work.: .

b. The work situations relate to: both work and lelsure g
xperlences "You can 1dent1fy the work situations -
%fou like and which you want to avoid by relating - -

your experlences to them. Turn to the, Work Situa-

tion Descrlptlons in the Carecr Information System " .-

Guide.* As you read each description, think about

your own work and leisure experiences. What did.,
you like? What did you dislike? DlSCUSS your }5 .

: responses with others in the group.

i Ratmg Your Preterences for Work Sltuatlons _
“Complete the Work Situations Checkllst ?ge 3of

‘thl

explore

.. Relatmg Work Srtuatrons to Worker Tralt Groups
" To find Worker Trait Groups related to your work
a. Turn to'the Work Sutuatlons In%e\r on page 4 of this
" booklet. Find the title of the “work situation you
. rated as yoyr firsi choice. The numbers below. the
title reprgsent the Worker Trait Groups wh1ch in-
- work situation.
* b..Turn to:the Worker Trait Group Dlgest in the

Career Information System Guide. Read the brief

;descrlptlons of - the Worker Trait Groups wh1ch

booklet. Use your experiences with the wgrk situa- -
fns- as a guide to 1dent1fy your likes and dlslrkes '

Knowmg what types of work situations you prefer and -
want to av01d can help you f1nd Worker Trait Groups to

3

e

: related to your first chorce On your index crrcle the
numbers of the groups which interest you most. '
c. Inghe Worker “Trait Group Guide,* read the com-
% plete descrlptlons of the Worker Trait Groups you
i have circled on your index. If you are no longer in-
..terested in_a group : after readmg its’ complete.

descrlptlon cross out. the c1rcled number in your in- o

dex.. : : . .

d. The remaining circled numbers on your index o

represent the Worker Trait Groups which interest '

. you and-which are related to your first chonce work

"-situation, Repeat Steps A, B, and C to find groups
. related to your second and third ch01ces '

e ‘Look at the numbers you have circled on your 1n- o

dex. The same Worker Trait Group may appear

" under two or more work situation titles. Make a

« note of all Worker Tra_1t Groups which follow this -
pattern Check to see if any of these groups appear

below the titles of work situations you dislike (work
_situations you rated as your 8th, 9th, or last chorce) s

“If any of these groups are related to work situations -

you- dislike, cross out all the circled numbers -

L representlng these groups in your. mdex The. re-
‘maining clrcled numbers represent the Worker
" Trait Groups you have selected for further éxplora- -
tion.

'OPTION: If you have access to a Worker Trait Group'

Keysort Deck,* you can use it to 1dent1fy Worker Trait
Groups related to work situations you like'and dislike.
Instructlons on the use of the Keysort Déck are in'the
Career_lnformatron System Guide."

1

*Developed by Appalachia Educatronal Laboratory and
pubhshed by Mcnght Publlshmg Company.
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©Ne. | " s .Type'ofSituation

- Work Situatio ns-Checklist
Dlrectlons Partl . . b . S _ _
-Use the following scale 1o rate your preferences for each work 51tuatlon Clrcle the ratlng descnblng your
feehngs aboutworklng in an occupatlon which would 1nvolve youin that 51tuatlon e
' +2' Could adapt readnly Could be SatISfled w1th suchwork : :./ / _ .
+1 Could adapt to the situation. .. : o '
0 Am not sure or have no strong feelmgs about the 51tuatxon S
_ R —1 Would be difficult to adapt to the 51tuatlon S . I
e T ——2 AdnffncultsntuatnonIwouldllke to avond SRR ' S

R - ‘ o C|rcletheratmgdescnbmgyour'
feelings about each situation.

1 : Performmgdutteswhlchchangefrequently = ; .:_j,_g_‘ .+1 QJ -1 =2
2 , Pertormmgroutmetasks R _f)?; R S !+2 +1 »0 -1 -2
3 Planning.anddiret:ting,’pne'ntire‘écti\_)‘i_ty'.j-' R 49 +1 0 =1 -9

.- \.‘- :.fl+.;2”'°+1,- ¢ 1 -2

4 .‘e Dealmg with- people s

K

5 | - influencing peop sopmlons amtudes and” .|

(;

AN

6 '__Working'underpres':su’re. L 1\ o +2 +1 . 0 ~1 _2

7 MakingdeoiéionSu'singpersonal‘judgement N +2 ‘+_'1"' 0 —1—2

'8 | ‘Makingdecisions usmgstanuardsthatcan be | RN \
- | measuredgrchecked. . S N R T

i N

9 lnterpretmgandexpressmgfeelmgs |deas e ) B IR
| -orfacts. I __ T B +2° +1- 0 =1 -2

"f1'0" Workmgwnthmpreclsellmltsorstandards - L ) L | e
oiaccuracy S o o 2 410 e =2

Y

Directions: Part2 S B S \ .

List in order of your preference the ten types of work 51tuatxons Place the situation type numbers inthe boxes :
‘below. Use. the ratings you gave to each situation to help determine the order For example 1f you rated any sxtua— - :

tions +2, they should be hsted -ahead of any rated +1

/ . . " [ LI
4
)

| ;* 3 4h 5th 6th _c 0 8h T @h . bast
Choice N R N S . Choice "~

“judgments. S , A +2 +10 1 52. !

o -



Work Sltuatlons Index

_V‘_'.:1 Perturmlng Dutles | |ch Change Frequentlv T TSN
" .03.01, 03.02, 03/03, 03.04, .04.01, 05. 01, 05.02, -105.05‘,

" 05.06, 07,01, 07,04, 09.01, 09.02, 10.01, 10.02, 10,03, == . .~
11,02, T1.03, 11 04, 11.05, 11.07, 11.08, 11.09, 11.10, - = " =~ - .~
B T T T
B .;-:i._Pertcrmmg Houtme Tasks . e B

03.04, 06.02, 06.03, 06. 04, 07.02, 07.06 »

3. Planmng and Dlrectlng an Entire Activity: - | L
‘,_."01 01, 01.02, 01.03, - 01.04, 01.05, _03 01 03 02, 04.01, .

- 105.02, 05\04 05 06 06,01 . 06. 02, .09.01,.10.01, 11.01,
11, 02; 11 05, 11 07, 11. 08 --‘f.ljl‘-'.»‘09' 11, 10, 11. 11, ~11.12
4. Dealing with People P T
- 01.01, -01.02, 01.03, 01.“04,. 01.05, .01.07,. '01. 08. 02.03, - '
> 03.01, 03.02 03.03, 04.01, 04.02, 05.01, ~05. 02, 05.04,
. 05.09, 06._01‘,,-?06.02,707.01, 07.03, 07.04, 07. 05;. 07.06, . -
T+ 08.01, 08.02, 08.03,-09.01, 09.02,09.03, 09.04, 09,05, - - i
ST 10,01, 10,02, 10.08,.11.02, 11.03, 11.04, 11.05, 11,06, - . . v -
e . 11.07, 11.08, 1109 11 10 1111‘11'1'2' 1201' L o

N

o 9. Intluencmg Peoples Dplmons Attltudes and Judgments S e
10101, 01,07, 08.01, 08.02, 08.03, 11.09, 1201_.-_ S o
6. Working Under Pressure e
A , 0401 04.02, 105.04, 1201 1202 . s
- - 7. Making Decisions Using Personal Judgment . o . |
o -~ 01.01, 01.02, ~01.03, 01.04, 01.05, 01.06, 01.07, 02.01, ..

02:02, 02.03, 03.01, 03.02, 03.03, 04.01, 04.02, 05.01,- = . .
©05.02,:05.03, 05.04, 05.05, 05.07,707.01, 08.01, 08.02,. . . -
. 09.01, 09.02, 09.03, 10.01, "10.02; 10.03, 11.01, 11.02, ' ' .
¥oC Y7 1108, 1104, 1105, 1106, 11.07, 11.08, 11.09, 11.10,

o 11:11, 1142, 12.01, 12.02 :

L 8 Makmg\ﬁeclsmns lbmg Standards That Can Be Meas&red or Checked o
o 01.06, 02.01, 02.02, 02. 03 ag4‘ 03.01,. 03.02, ‘03 03, .

- .05.01, 05.02, 05.03, 05. 04, 05.06, . 05.07, %8

i+ 05.09,-05:10, 05.11, 05.12, 06 01, 06.02,%06.03, 0%.01,
L 07.02, 07.03, 07.04, 07.05, 07.06, 07.07, ' 08.01, 08.02, - :
. 7-09.02,.09.03, 10.02, 10.03,.11.01, 11.03,111.04, “11.05, . - ]
o 11. 06' 11.08, "-’11 10, '11,11, 11 12° 1201 e S
s _9.~?_Interpretm§and Expressing Feelings, ldeds, or Facts .
01 01, O1. 02 01 03 01. 04 01. 05 01.07, '01.08 2

: ‘10.AWorkmg Within Prec|se Limits or Standards of Accuracy o
" 01.06, 02.03,'02.04, .05.03, 05.04, 05.05, 05.06,.05.07,

105:09, ’05.10, '05.11, 05.12, 06.01, 06.02,06.03, 06.04,
07.02;- 07.03, . 07.05, 07.06, 07.07, £9.02, 10.92, 10.03-
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_ Ap 1tude is thc ghickness or ease w1th wh1ch you
e nledrn. There are different kinds of aptitudes. Some
,apt1tudes can‘help you understand a novel or- solve

- math problems. Others ¢an help you do very fine work -
_with your hands or fingers. Some other apt1tudes can_
help you-do tasks requiring fast and accurate body

- movements Some apt1tudes can help you see . dlf o

] . o v

'Knowmg as'much as possible: about your
o help you in career exploratlon and planmng

t R

‘-.'iterences in’ size or shape People dlffer from one. :
another in- the level of: aptitude they. possess, just’ as- . -
_they differ in looks, size, or-interest. Occupations re- ‘

quire d1ffe;ent combinations and levelsvaof aptitudes.

{.

' o ;.'.- “ ._ l »
. Learmng About Ap‘lntudes i

- titudes?” Tt expla1ns why idéntifying your apt1tudes
“. isanimportant part of careerexploratlon
b, “Eleven aptltudes have been related to groups of oc-
\» cupations called Worker Trait Groups. Read the
" following list of the eleven aptitudes t1tles codes,

andﬁé'ﬁnnmns o Ly

G Gcncral Understandlng instructions, facts and

underlylng reaébmng Being able to reason and

J make Judgment.s Closely related to school ach1eveﬁ h

“ment, &
V= Verbal. Understandlng meanings of words and

Lﬂd 3- } v.

-clearly. -

N—- Numerical. Poing ar1-thmet1c operatlons qulckly.

and correctly.

S— Spatial. Looking at flat draw1ngs or p1ctures of ob- '
jects. Forming mental images of them in three

dimensions — height, width, and depth.

P— Form Perception.. Observing detail in objects or

- drawings. Noticing differences in shapesor shadlngs -
© '+ Q= Clerical Perception, Observing details and récog- -
” nizing -errors in numbers, spelling, and punctua- '

tion in written materials,_ charts, and tables,
Avoiding errors when copying materials.

'()1

e K-— Motor Coordination. Moving the eyes and hands or
fingers together to perform.a task rap1dly and cor- -

“rectly. -
' F— Finger Dexterity. Mov1ng the fingers to work with
smallobjects rapidly and correctly.

" M—Manual Dexterity. Moving the hands with ease
and skill. Working with the hands in placing. and

turning motions.:

. .- E— Eye-Hand-Foot Coordmatlon Moving the hands'
o and feet together in response to visual s1gna1s or

observations.

..C— Color Discrimination. Seelng llkenesses or dif- -

ferences in - colors or. shades. Identlfylng or

" matching certain colors. Selectlng colors wh1ch go‘ '

well together ;

TN

'very low degree of aptitude. = - .~

ot

_ ‘ e ‘Discuss yomr experlences w1th each of the eleven,
a: You will be shown the f1lrgstr1p. “What Are Ap—- o ’

. 'types of apt1tudes

t N -~

L Estlmahng Yo{r Aptltudes o

. a. You will be shown:a second fllmstrlp on. \aptltudes

~entigled "Learn1ng About "Your Aptltl,ldes A | A8
pre¥ents an overview of the eleven aptitudes.. -

’ 'b. You posséss an umgue "combination of aptitudes..

" You can estimate your aptitudes by looking at your., |

- past achlevements and present abilities. Five dif-

ferent levels are used to express the amount of ap- :
titude a person has..You should use these levels in *

S '_est1mat1ng your aptitudes. Compare yourself- with
‘ideas. Using them to-present infoimation.or 1deas R

““‘others your age. The following statements defmej
, these fxve aptitude levels. = 4 o

v

 Aptitude 'Le‘vels : /

‘Level 1 — The top ten percent of the populatlon —a ]

AR Y

very high degree of aptitude.
Level 2 — The highest third of the populatlon not in-
cluding: the hlghest tén percent — a high degree of ap-
titude.

‘ Level 3 — The mlddle third of the populatlon — an .

average degree of aptitude. - _
Level 4 —2 The lowest third of the populatlon not in-
cluding the lowest ten percent —a below average .or

- low-degree of apt1tude

Level 5 The lowest ten percent of the populatlon —a.. '

<~ .

-C. Turn to: the section ent1tled “Apt1tudes” in the
~Career Information System Guide.* Read the ap- -
titude~descriptions and the clues related to each
level to help’estimate your aptitudes. Use the Ap-.
titude ' Self-Estimate . Record on page$ of this
booklet to record your est1mated apt1tudes

*Developed by Appalachla Educational Laboratory and
pubhshed by Mcnght Pubhshmg Company :

pt1tudes can L
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iy AphtudeSeHEbhmahaRetonI | :ffaj o I? ff,f{}fﬁ?f ﬂirf:

t Directlons In; the box be]ow each aptttude Is hsted ,Place anXin the eoldmn decatmg the level at whlch you rate yourself for each aptrtude Compare yourself wIth other

people your: age. Select the level which represents our HIGHES s'elf -estimate, Some items ini the Iower level, examples may. describe trarts you possess In\such a case, \
agam use yorIr highest"self. estrmate Be as «accurate as you can, Anaccurate record will help you in ‘youricareer exploratron

After you have estrmated your leveI for each aptrtude wrrte those LEVEL NUMBERS in the prop%tqroxes a]ong the edge of the paper above B | ‘)

N HowICompareMyselﬁWrthAlIOthersMyAge \ e
T LOWEST THIRD MIDDLE THIRD - HIGHEST THIRD

C ¥ 4

"". . l.r‘ I

L S T

T

I‘B%I‘

0y

CVES |

— | -

REL?

CLBELT

[ Generar

A

Verbal

- Numerical

| Spatial .

Form Perception .

“Clerical Perception .

Motor Coordinatior

Finger Dexterity . -

Manual Dexterity = '~

Eye-Hand-Foot Coordination
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II Helatlng AJtltudes to WOrJ(er Tralt Groups L e :

a. Toidentify- the Worker 'Frazt Groups for which your aptltudes meet or exceed the requ1rements follow the Ap—
titudes Worker Tralt Gl‘oup Index 1nstruct10ns in the Career Information System Guide. b

b. You may wxsh to. compare your estimated aptrtudes with those of all Worker Trait Groups. As'you check each
Worker Trait Group‘ cle the Worker Trait Group number Below whose key aptltudes You meet or exceed

0101 : 0202 = 0501,, 0509 - 0701 , 08.02 1002 1107' '-i'“
0102 '.1'0203 ©,05.02 - 0510° 0 ' 0702 - . 0803 T 1008 " 11.08
L3 0204 ;,ogo;;* LovesAl 0703 . 0901 T Citol S 1109
oL Y0301 \f\ A0304 - 0120704 T 0902 .02 - 11.10:
SoA0105 . . 0302 V. 00505 . D601 0705 . T 09.03° 1103 - 1wy
- 0106 03.03° ‘, 0 05.06 .. 0602 - 0706 0904 .. 14 T 1112
COLO7T e 03040 -05.07, - 0603 .0 0707 - 0905 1105 0 - L1200 7
0108 0401 - (0508 5 0604 ~ 0801 ~ 1005 - 11.067 . "1202 A
o0 . 0402 (I / R coTte
¢ SN o ) S S

“e. Turn to ‘the Worker Tralt Group Dlgest in the Career ln}(’;rmatlon System Gurde Read the brlef descnptlon for
_ each of the groups you ‘circled. Fof,those that do not seem interesting to you, place an “x” through the c1rcler If ‘
- .' g 3 ~you want more infarmation on any of the circled groups, use the Worker Trait. Group Gurde *1f, 'after readmg
" the full description’ in the Wor‘kkr Trait Group Guide you are no longer. intefested, put an x” through the eir-
"cle. The remaining crrcled numbers represent the Worker Trait Groups which interest y 1.and for which your’
aptltudes meet or exceed the requrrements You may wish to explore these groups further at the occupatlonal '
- level.- . : : ‘
v ‘ “ S L

*Developed by ASpalatﬁ Educational Lat}eﬁﬁ; and published by McKnight Publishing Company.
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Work Activitie Checklist <.

- 'Dlrectlons- Part 1. S s

_ ‘Use the followmg scale to rate your preferences for each -work act1v1ty Clrcle the ratmg deScrlblng
© your feellngs about working in an occupatlon wlllch would 1nvolve ‘you in that act1v1ty

L
. "-+2 Would like the- activity very much ; " - -—1 would dislike the act1v1ty _
o+l Would like the act1v1ty . L R -3 Wd dislike the -act1v1ty very much. o
‘ 0 Would nenther hke nor dlshke\the act1v1ty . T Ly BN o ' e
R E B S S e 'Clrcle the ratmgdescnbmgyour
B No. | - 'l'ype of Actwnty : . .. "..| « feelings about each activity. ° o
L1 "‘_Act1v1t1es dealmg with things and obJects s [T 42 +1 0 _»__'—-1";__'-_—2" 1
e 2 .Act1v1t1es 1nvolv1ng business contact B ‘ +2 +10 =1 =2 -
~3 | Activities of a routlne, definite, orgamzed nature._ A "tf A «+2-1._ +1 0 =1 -2, |
4 Activities 1nvolvmg direct personal contact. to help or U420 +170 —} -2
| | instruet others. A S S
~ T 5 | Activities r tmg in recogmtlon or apprec1at10n from 1 o+2 +1.0 0 =1
: " | -others. . A Sty L : IR . i
6 | Activities 1nvoly1ng the commumcatlon of 1deas and. - .. +2°+1 0 -1 4
: 1nformatlon T . e s : > _ ) L
7| Activities of a sclentlﬁc and ‘technical nature. . | +2 +1 0 =1 -2 .fF
Act1v1t1es 1nvolv1ng creative thmkmg oL +2 41 0. 1 =2 :; L_v‘
9 Act1v1t1es inyolving processes;- methods, or machlnes ol #2 #1 Q{ '.'—'1- -2
10 Act1v1t1es involving working on. or producing things. 42 +1 G m -1 -2
Dlrectlons Pa,rt 2 - o "_f‘-i-.’-f SR )
: List in the order of your preference the ten types of work act1v1t1es Place the actlvxty type numbers 9, -
in the boxes below. Use your ratings givey, to each act1v1ty to help determme ‘the order For exarnple, D
1f you rated any activities +2, they should be hsted ahead of any rated +1 ~ '
First - 2nd . 3d 4th -~ 5th 6th - 7th - . .. 8th Sth - Last’
.. 'Choice . . - S - g .. © . Choice

o In Column 2 of the Worker Trait Group Selection Chart on pages 21-23 of this booklet clrcle the numbers a
« of the activitles you prefer. Use your first three or four preferences, those you ranked highest on the bottom of -
' ‘the checklist. If you have a strong dislike for any of the work activities, mark an “X” through that number each
_ time it appears in Column 2. Note which Worker Trait Groups are related to the types of activitles you prefer.
Turn to the Worker Trait Group Digest in the Career Informatioanystem Guide to read brlef descrip-
tions of these groups. In the Worker Trait Group Giude, read the complete descrlptlons of the Worker Trait ,
Groups which’ 1nterest you most. . . o 2

'EKC B - 23
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Actwnty I - Work Sltuatlons PRI S e e
] Another type ofumterest to cossider. in car l’(eer exploratlon is your preference‘for various types of work
" situations. People differ..in their willingness afd/qr ability to adapt to the demands:of various situations.
Although there are a great var1ety of demands made upon workers, these demands can be grouped into ten
t}’pta's of situations. .- . _ _ S - b R

- : e . e . . °

Watch the filmstrip “Work Sltuatlons " ThlS ﬁlmstrlp w1ll descmbe the 10 dlfferent types o‘f

- | situations mvdived in wprk \ S o , . _ . »

. E ; (K I o o

. ."’ IR R RS A i ' '

' ‘:_- Ce lee the work actwmes the work qxtuatlons relate to both work and Jeisure experlences Your mterest in”
.ot w1llmgnes'7‘o adapt to these situations can. provxde information about yourself which you can use in- your=

y, fareer exploratiori: Turn to the  Work Sltuatnons Descriptions -located in Career Information System Guide. .
As you read each- descrlptlon, think about your own work and lelsure experlences erte the experiences you .

havé had with each sxtuatnon in the spaces provnded

Pert‘orming Duties(\Whlch Change Frequeittly.' . ' o
: i g ! A
% ST v‘ S Coe D e
. ‘ T S N Bt
- 2. Performing Routine Tasks.’ . ¢
. :
3.  Planning arnd Directing an Entire- Activity . .
’ ; '\ (\‘l -
‘o .t . { A“ \ gﬂ B A
) B LT -
] " X R k) ’A‘ * T (]
. 4. Dealing with People. - o T s : RERCORR e
. . o . . . : ’Ji_b , \-\ ‘ ot . ‘:’.;:", .-
p I
: 5 .'lnﬂuen'ci'ng" People’s Opinioris, Attitudes, and Judgments. B -
- . . ) - L . o . .?~ .. . H N ) ‘\.\\ - - - . t‘;L: -
L) _ , : ‘ LN R s
\ i ' N
o i ’ Y
6. Working Under Pressure. = . o B S - S o
7.. Making Decisions Using Personal Judgment.
_ o | K
. R , .

o



48.'-‘;Making Decisions Using Standards That Can Be Measured or Checked.-. . oL .

N

.. an - - — - - —r— - s

-9, Interpretmg and Expressing Feelmgq. ldeas. or Facts o ‘ T L { g ‘ o
,_S; - ) . ) ) ) S . . . - , ot R M 9'.,“ , .

r h-t . 4 - - _ K o
KR 5] . \ . . . . R . ‘ o e Ll )

P . 4

"' 10. Werking Within Precise 'Limi_tg.,for‘S‘tandm‘d‘s'.of A.c'c'u_m‘cy'.'. B S e

. £

Ca

,.»’x ’ : ) ST : ] o . ., " F\v‘ !‘_ . A.:\” ’ ‘ / o _’ '. \
The work and leisufe expenences you have had w1th these sxtuatmn}'provide you with information about
your mterests Complete the following Work Situations- Checkhst This will help you identify groups of occupa-
tions related to your interests. The checkhst can also help 1dent1fy the work mtuatnons you wxsh to avoid.
- t o . e . . ., - ». Lo B . ‘ v .‘. - .
: i £3
) « 6 o
N H : ‘ . -' LY ,

Na.o
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-+ . *Work Situations Checklist - -~ . L. T
oo :;7" TS Lt B /
. DlrectlonS'Pa.rtl S o ey o . R oo e T S
- Use the followmg scale to rate your preferences for ea\ch work s1tuatlon Clrcle the ratmg describmg
- yohr feelmgs about worklng in an. occupatlon which: would 1nvo1ve you in that 51tuatlon o Cee
. +2 Could adapt - readlly Could. be satlsfled =1 Wpuld be dlfflcult to. adapt to the R
.. with such" work.. S - o situation. . - R
+1 Could adapt to the SItuatlop - ST E2 A dlfflcult sntuatlon I would like to - L
.0 Am_not sure or have no strong feellngs R av01d U e
about the situation.” .. . . Cobe 2T I f ST
o ‘// S R R T Clrclethe ratmgdescrlbmgyour N
--"Nf' ' ST ‘Type of Sltuatlon T ) - feelings aboiit each situation. - :
1 11 __Performmg duties which change frequently S +2 +1/ 0 -1 =2
7] Performing routine tasks.. - ‘.. N - +2 +1 .0 =1 -2 T
"3+ |. Planning and directing. an entlre act1v1ty SR Lo +20 410 -1 =2 .
‘4 .| Dealing with people. - -~ .- o Sl 42 410 =1 =2
- Influencing people’s oplnlons att1tudes and Judgments 1. +2. +1 0 -1 =2
6 | Working under pressure. = = © e L o +2 410 -1 =2
7 | Makxng decisions using’ personal Judgment R '+2;;f “+_1 0. =1 - =2, -
8 Making’ decisions using standards that can be: measured - +2 +1..0 -1 =2 _
| or-checked. : S . : o T Y
9 .Interpretlng and expressing feellngs, ideas, or‘facts ' - +2 41 .0 -1 . -2 -’
210 | Workmg mthln prec?s‘e limits or standards of accuracy 1 +2 _+1 0 -1 2
Dlrectlons Partz ‘ _ ‘ R B R ‘
Llst in order of your preference the ten types of work 51tuatlons. Place the situation type numbers
“in, ‘the boxes below. Use the ratings you gave to. each- situation to,help determine the order. For
example, if you rated any 51tuatlons +2, they should be llsted ahead .of any rated +1.
First ~_2nd . 3rd  4th  5th  6th 7th"  8th  9th - Last
Choice ~ - TR L e + -, - Choice
.
. . “., . -. ._ . ) N . . N " . - ‘”> I. -,
" . . B . ) . i . . ] S ; .
. In Column 3 of the Worker Trait Group Selection Chart on pages 21- 23 of thlS booklet clrcle the num- R
bers of the situations you most prefer ‘Use the situations you ranked highest on the bottom of the checklist.
If you have a strong dislike ‘for any of the work situations, mark-an “X” through that number each time

it appears in, Column 3. Note which Worker Trait Groups are related to the types of situations you prefer.
“Turn to-the Worker Trait Group ngest in the Career Information System Guide to read brief descriptions of ™
these groups. In the Worker Trait Group Gulde, read the complete descrlptlons of the Worker Trait Groups
'whnch interest, you most. :

o . . ¢

o ciA S O v A O I
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ActlwtyJ—SchooI Sublects SRR

Another way of 1dq9nt1fy1ng groups of occupatlons related ;Lo your 1nterests is through school subJects
The courses you have taken, or will take, can provide career explorauon experiences. These courses can also
‘help you develop basic. skills whlch you can use in.the world of work: In this activity, you can 1derrt1fy the
- ‘Worker Trait Groups that are related to your abllltles ,and mterests in school subJects -

2,

Watch, the ﬂlmstrlp “Credentlals and Cqmpetencles Get Ready, Get Set, Go " ThlS ﬁln‘lstrlp E
w1ll help you understand the meaning and 1mportance of credentials and competencies. ’

c The thlngs you can do well -are your competenmes You develop competencles through educatlon tralnlng, :
and experience: As you develop them, you acqulre credlts, Ilcenses, or d1plomas II‘hese state what you should
~ be able to.do, and are.called credentials# - ,
You cdn identify groups of occupations related to your favorlte school subJect(s) by uslng the School
SubJect‘ Worker ‘Trait., Group Chart This chart and the dnectlons for uslng it are located in the Career Infor- al
" mation System Guide. . R D 0

. Turn to the ‘chart. School subJects are listed on the left 51de The WorkeraTralt Group tltles and num-
e bers are listed on "the top. On the chart, identify "the school- sub_]ects that you-like. ‘Write these in the space "’
i prov1ded in this ‘booklet under “Favorite Subjects.”. Follow the row for each subject across the chart from . . .
. left to right. List the Worker. Trait Group numbers which are coded “A” in the boxes of the rew in the_ space -
- provided in this booklet under “Worker Trait Group Numbers.” You find these nuxﬁbers on the ch&xt by gemg-v"‘
: -up the column from each “A" to.the Worker Tra;t Group number U Y

..
L -~

Favorlte Sub_]ects L " o '_ | Worker Trait Group Nu!\nbers

. . . - - t ~ ' »I .
. - . . - ' S0, . . -
- s n .

- . s Ve oo . . - NS

v T -. o . . o ‘.",

K

. + Turn to the Worker Trait. Group Selection Chart on pages 21 23. of thlS booklet For each Worker Traitr ‘
.. Group number you have listed, record.the. related subject in ‘Column 4. The- Workdr Trait Groups for which
- Lyou have recorded a’school subject are those,you- ‘have identified for further exploration, - . .f _
-~ Co _You have now identified Worker Trait Groups related to your different kmds of 1nterests in Columns
S through 4 of the Worker Trait-Group Selection Chart. You may have 1nd1t?ated your dislike for certain actlv- -
" ities and situations. Rev1ew this information and use it to select the ‘Worker Trait Groups you want to further '
explore Indicate your choice by entering a “yes” in Column 5 of thé chart. - R ‘ |
.. .. Turn to the Worker Trait Group Exploratlon Chart on page 24 of this booklet. Iri Column 1, record the .~
- numbers a.nd t1tles of the Worker Trait Groups you wish to explore, further. These are the groups for wh1ch you o
: marked a “yes” in,Column 5 on your Worker Trait Group Selection Chart. L
Note that .on “the Worker Trait Group Exploration. Chart, Column' 2 has the head1ng “School SubJects LA
‘In completlng Column 2, you w1ll e usmg school subjects in a different way. You will now 1dent1fy the school,
- subjects related” to the knowledg and skllls reqmred in the groups of occupat1ons you are explormg Follow
B these steps to complete Column /2. - LT . : '

a. :Tum to the School SubJect Wonker Tralt Group Chart in the Career Informa.tlon System Guide

- . b. ‘For each Worker Tralt ‘Group you ‘are. explorlng, start at. the top of the Chart under the Work
* . Group number and go ‘down the column . . R .

If there is an entry m the colufh,n, go across the row to the school subject

d. If it is a school subJect you 11ke then enter the abbrev1ated subJect tltles on: the ExploratlonChart in the = . .
" plus (+) section of- olumn 2 If you are concerned about achlevement in that subJect or d1s ike it, enter
it.in the m1nus (- > S

;""_f ) "~ ... . By completlng Column\Z you. have 1dent1ﬁed school sub]ects related to the: Worker Tralt Groups you are.
o exploring. "Those' courses may not provide. ‘all of the competenmes needes. Yoﬁ’leed to 1dent1fy ‘the specific compe-‘
tencies .and credentials for each- occupation.’ You can do this when you start explormg specific occupatlons :
T The School Subject - Oceupation Index, should then beé‘used. This index is a listing of occupatlons by Worker
- Trait Groups for each of the school subJects The use of the School SubJect . Occupa.txon Index is descrlbed in
*he Ca.reer Information System Gulde e R :

13




< Actwrty K Aptltudes " R F

Aptitude is the qulckness or ease w1th wh1ch you can learn. There are dlfferent klnds of apt1tudes Some N

' . “aptitudes can hélp you understand a novel or'solve math problems Others can fhelp yop do very fine work with'
- your hand or fingers. Some other apt1tudes can. help you do tasks requlrlng fast and accurate body movements .
. 'Some aptitudes can help you see dlfferences in size or shape People differ from,one another in the lewpl of

~ aptitude they possess, just as they differ in looks, size, and 1nterests Occupations. requlre dlfferent comblnatlons_ i

_.and levels of apt1tudes Knowmg as much as p0551ble about your aphttfd&s can help you in career exploratlon ‘
‘and. plannlng C . L Coe o

. ,..‘. . I . I A\
P S [N [ ) AL
. , 5 . . . . .

S L - Watch. the ﬁlmstrlp “What _Are Aptltudes"" It explalns why 1dent1fy1ng your apt1tudes is N \_
- .| an 1mportant part of career exploratlon ; , _ . g "

P

i Eleven apt1tudes have been related to the Worker Tralt Grdu‘ps".'Read‘the followin'g list of the ‘elleven : T
aptltudes titles, codes and deﬁmtlons . : o . e = S
G- Geneml Understandmg 1nstructlons facts, and-' K%"M)tor Coordmation Mqvmg the eyes and hands -
underly1ng reason1ng Being/able. to 'reason and Lor ﬁngers together to perform a ‘task rap1dly and : m
- make Judgments Closely related to school achJeve- S correctly. : : |
ment, - \v " F.— Finger Dextenty. ‘Moving the ﬁngers to WOrk
Vi— Verbal. Understandlng meanlngs of words and ~ , . ‘with small obJects rapidly and correctly ]
" ideas. Using them to present 1nformatlon or 1deas' " M — Ménual Dexterity. Moving the hands with’ ease -
clearly. . © . and skill. Worklng with the hands 1n placmg and
N—Numerlcal.z Domg arlthmetlc operatlons qulckly - .turning motions.
o and correctly E—E e-Hand-Foot Coordmatlon Mov1ng the hands
e S Spatia] ‘Looking at flat drawmgs or. pi tures of . =~ and feet-together in response to; v1sua1 51gnals or -
.-objects. Form1ng mental images of them’in three- ' observatlons
' dimensions — Height, width, and- depth.\ -~ . “C — Color. Dlscrlmmatlon See1ng llkenesses or d1ffer-‘
P Form Perception. Observ1 detail in objects or ences in colors or shades. Identlfymg or matchlng
drawmgs Not1c1ng d]ﬁerences in shapes or shad- : certain ' colors. Select1ng colors wh1ch 'go. well ‘
. ings. . ' togither S o Ch L E
- Q Clerical Perceptwn. &bservmg deta11s and recog- _ ) / R e o

-‘nizing -errors.in numbers, spelling, and "punctu-
“-ation ‘in wrltten materials, cha‘rts and ‘tables..
Avoiding errors when- copying materials.” - = ..

.

\ o '- Watch the second ﬁlmstrlp on aptltudes ent1tled“Leam1né Abo our Aptitudes.” It presents _
j . .1 . an overv1ew of the eleven apt1tudes : .o D R S

' You possess an umque comb1natlon of apt1tudes You can, Fstlmate your apt1tudes by locking: at your ‘
. past ach1evements and present abilities. Five different: levels are used to-express the amount of- apt1tude a .- R
- person has. You should use these levels in estimating your apt1tuces Compare yourself w1th others your age. -
“The- followmg statements deﬁne these five aptltude levels ST A NEE S S . L e

e

Aptitude Leve“ls Ly =

.LeVel 11— The top ten percent of the populatlon a very hlgh degree of apt1tude. T :
Level 2 — The highest third of the populatlon not 1nclud1ng the highest ten percent — a hlgh degree of apt1tude o
Level 3 — The middle thll‘d of the populatlon — an average degree pf aptitude. C
- Level 4 — The' lowest th1rd of the populatlon not 1nc1ud1ng the lo est ten percent —a below p.verage or low L
degree of aptitude, - - - 3 : : . .
Level 5 — The loqut ten percent of the populatlon — a very low diegree of apt1tude

B , Tum to the sectlon ent1t1ed “Aptitudes” in the Oareer Infor;matlon System Gulde Read the apt1tude - :
- descrlptxons and -the clues related to each level.to help you estimdte your aptltudes Use the Aptltude Self- - .-
‘ j‘,f.' .Estlmate Record on the next page to record your est1mated aptitudés. - S o

AN , . P . - . . C e
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iipiltude Seli Esttmate Record

" Directions: In the box below, each aptitude is listed, Place an'Xin the column mdtcatmg the iovei at which you rate yourself i(ir each aptitude Compare yourseli with other :
people your age. Select the levei which represents your HIGHEST self-estimate; Some items in-the lower level examples miay describe traits you possess In such a case, ;
- again use your highest self esttmate Be as accurate as you can. An accurate record will help you in your ¢areer eproratton A

After you have estimated your level for each aptitude write those LEVEL NUMBERS in the proper hoxes 2long the edge of the paper above

o X ~ How I Compare Myself With All Others My Age
o - ‘, I.OWEST THIRD - MIDDLE THIRD HIGHEST THIRD
w0 | W | &% s | B% | 10
T ol BELS eS|, LBE3 UEVEL2 | LEVELD
' Verbai A i
| Numerical 0 N
‘“,Spattal,-‘.‘_ B
| “Form Perception Pl
| Clerical Perception ™+ 9 |
" | Motor Coordination K| !
" Finger Deit'terity | F|
- Magiual Dexterity * ML
Bye-Hand-Foot Coordmatton E ;
;, Coior Dtscrnntnatto,n | CCl {
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: ) Complete Column 3 of the Worker Trait~ Group Explo tion Chart. Compare your est1mated aptitudes -
. as recorded on the Aptitude Self-Estxmate Record with the: kef¥ptitudes recorded for each Worker Trait Group
-+ on the Aptitudes Iﬁdﬁc located in the ‘Career Informa.txon» System Guide. To do- thxs, place the edge of your
- Aptitude Self Estimat Record on the line follow1ng the Worker Trait Group. If your aptitude. estxmate is equal.

to -or higher than the level in the Aptitudes Index, enter. the letter.for that aptitude in the plus (+) side of

.Column 3. If your estxmated -aptitude is lower than the aptxtude recorded, enter the letter for that aptktude in o

" the mxnus (=) side of Column 3. As: you compare your apt1tude estlmates, remember level 1 is h1gh and level
- Dis low. : : A

As you use the aptltudes for career exploratlon consxder the followmg summary po1nts

. a. The types of apt1tudes related to groups of occupatxons descrxbe the types of SklllS and ab111t1es requlred- o
. by workers in that ﬁeld : . :

b& The level of aptxtude llsted on the Apt1tudes Index 1nd1cates the level rated for average satxsfactory per- -
formance ' T _ . .

]

e, When your apt1tude levels are lower tha‘h those listed for Worker Tra1t Groups you ‘are explormg, you MAY .

Jhave dxfﬂculty 1n learnxng ‘the types of SkIHS or. knowledge reqmred It does not mean that you cannot leam ,
them. C - - o g
d Interest and motivation are very 1mportant in develop1ng sk1lls In some cases they help overcome dlﬁi
- culties you mxght have because of lower aptitude levels ’ .

:-..-
.\’

e. You may wish to see whzch Worker, Trait’ Groups relate to some spec1ﬁc aptxtude For example, 1f you feel :
_you have a strong “Spatxal” aptxtude, check -all of the Worker Tra1t Groups to see whlch groups use thxs :
. apt1tude o _ ) . «. . oo

=
4

£ You may have specxal ab1ht1e§ lggt measured or deﬁned by the apt1tudes used in this activity. Art and
' . mus1c are_two- examples “You should 1dent1fy Worker Tra1t Groups related to. these specxal abxhtxes

ActWItyL Other Factors o - 'i;i : _.

The work performed worker requxrements, and ‘the work' settmgs and condltxons affect JOb sat1sfactxon L

e In this activity, you will examine these factors about work to help ‘you further understand ‘the Worker Traxt _
Groups you are explormg ' L e . o - b

Dy ) » ) e

i
3

Wi

Llsten to the tape “What Is My Occupatlon‘?" Th1s W111 help you' become aware that some
occupatxons may. have s1m1lar work tasks and social and physical rroundmgs The umque
- combmat1on of these‘factors is what makes occupatxons d1ffer i

,_)

L

-
.

L1sten to the occupat1ons be1ng descr1bed in terms of work tasks and the soc1al and physxcal surround-
mgs Wrxte the t1tle of the occupat10n you thxnk is be1ng descrxbed You wxll be grven the correct answers: later

Y o . E . “ \5:‘,.
' ,(_),ccupatnons E o o s
SO T L y : , 13 :
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noises.

L.1sten to the tape “Sounds 9f W_ork " Thls will help you I‘J‘]derstand how n01se can be a factor

- " in ]ob satlsfactxon IR L _ . _ . T,
g . - .i>‘ .1- ..‘ * e ‘."u ‘.‘_..:.-‘v'-‘_ _ L ) _ o ) i _ ' ) ; ]
\ ‘ Llsten tb the Sounds that are mvolved"m the tasks that wor&rs do or that are part ‘of the work env1- ot
P ronment Wmte the‘ occupatlon you assoclate~w1th each sound. If you cannot think of- an occupatlonal t1t1e
name the work settmg You wﬂl be g1ven the correct ‘answers later. . - .
. .oy h p 11: . A' R .' S . l‘ ‘.' '\. . .I» ) . Co
v < . o S a : ' “ '
"~ 12. : ;
- 13, -
: N . . 14. -
15.

*

. Peo le have d1ft‘erent leve]s of tolerance for noise; The type ‘and levet of no1se may affect your ]Ob per- - . '

- formance. As you explore occupatlons, you need to be.aware of noise as a factor Wthh could affect your ]Ob

- .satisfaction. - .

' L . Turn, to the Worker Traxt Group Exploratlon Chart of thlS booklet The headxngs in Columns 4 through '
T corresp nd to the other factors which could affect job sat1sfact10n These head1ngs are the ones used in the -

Worker Trait Group descr1pt1ons located in the Worker Trait Group Gmde. "For each-of ‘the Worker Trait -

o Groups ydu are explormg, read the sectlons related to- Colur;ans 4 through 7 and record your reactions to each. -
o wUsed plu () if the information supports your interest nji the group. Record- a minus (=) if the 1nforma-

tlomdlscoTrages your 1nterest And use a questlon mark (") cif you are not sure of your reactions.

& e .

. . )
B . ' .

e
o

Actmty Occupatlonal Exploratlon fe g _' C

o The preced1ng act1v1t1es have been d1rected to career exploratlon at a general level — the Worker Tralt
Groups. T e next activities will involve. exploratlon at a. more speclﬁc level —. the occupatlon. : '

e ‘." . Ex 1ne the information you have compiled’ on the Worker Trait: ‘Group Explorat1on Chart, Based upon '

your reac ons to this mformatlon wr1te a “yes” in column 8 for those -groups you w1sh to explore further at
the ogeupa ional level, :

" The Career Informatlon System in your school has occupatlonal materlals mdexed by Worker 'Ifra1t' L

Groups Use- the 'Worker Trait Group Index to Occupatlonal Information to find the' txtles and. sources “of -

.. information. .on . occupatlons related to Worker Trait Groups you want to explore at the occupat1ona1 level.

. Check the File Content Notebook This will provide you with titles of occupational briefs and pamphlets filed in -

the system. In addlfxon, check the Alphabetical ‘Card File for t1tles of occupatlons related to each Worker Trait’

.Group. A full listing of occupatlons for each Worker Tralt Group is found in. the Supplement to the Dictlonary.
of Occwpatlonnl Titles, .~ . .

»As you explore occupatmns try to determme how the occupatlon relates to your 1nterests, ab111t1es and

‘ goals Youriexploratmn of Worker Trait Groups helped - you to 1dent1fy groups of’ occupat1ons related to'your

general intdrests and abilities. Explorat1on at the occupatlonal level will provxde you w1th more speclfic,

1nformat1on . -

_ .Use the’ followmg Oceupatmn Exploratxon Sheet to explore your - ﬁrst occupatlon Note the headmgs _

along the side giving you.categories of ‘the kinds of’ 1nformat1on to look for You may W1sh to use these cate- o

gones as yo explore other occupatlons oo :

.

\‘l




B '.'O.CCupéition ‘.Exblor"a"ti'on_ Sheet

I

Tltle of Occupatlon R : S o .. C WTG # B

Dlrectlons As you fead the mforma?on about an occ&batlon, wnte down a summary of the 1mportant pomts
related to the followmg categorles You may need to.go to more than one source to. ﬁnd the 1nformat10n

A

| Specific Work .~
| Performed o

‘Specific Skills
*Required -

:Work"Sétting“‘ a N e o

Employment R co o
.Outlook S O A

o : Advancement -
. -;-OpportunmeS' '

Edueation, .~ Y oo
* | Trainingand e
| Entry = o - -

| -OtherPersonal -~~~ = < . I
Qualifications = - .. R R T . O

LA N
S e i
- . HN
3 . .
L ¢
- : Lt
: ©




Y .
e

‘Career deciston-making is not a single decision,

but a series of: dECISIOI'IS made dur1ng one’s life-

s _tune Every day, we are faced with a number of
dec1s1ons Some are important and others are not

. S0 1mportant Many. of these dec1s1ons relate to

L your:, career and to the goals you have The career .
o exploratlon you have doﬁe should have helped you

.‘ > ‘better understand yourself —= your goals, lnterests

... ‘and abilities.. Work is one means of: ach1ev1ng_

goals. As-a result, career decnsnon—makmg 1nc1udes

1dent1fy1ng occupatlons wh1ch w111 help you achleve o
- “your goals S
Use the Summary Chart in th1s booklet to help

'. you pull together what you have learned . in your'

o - career exploratlon Follow these d1rectlons to com-f -
- plete-the: Summary ‘Chart.

- ."A Career Goals. On page 4 of thls booklet you
completed a Goal Focus Chart. You identified "

' thé things you want to do, the things you want .

to have, and the kind of person you want to be.

’ You also used the Goal Focus Chart to prOJect :

~what your goals m1ght be in the futtre. Usmg

~-the information from this-chart, and what you
have learned about your interests .and. ‘about -
- the world- ‘of work, wr1te a summary of your S

'career goals ‘

B. Career F&elds. _On the Worker Tralt Group o
identified Worker
Trth .Groups you wished to explore furthen. .
Your exploratlon of these groups at the occu- -

' .‘Exploratlon Chart, you

patlonal level belongmg to each of. these groups_
helped you to -identify career fields. You may

“have. narrowed your expleratlon and ‘dec131on- o
—maklng to" ‘specific occupatlons However, you "

_should st111 keep in m1nd their related ‘Worker

>

 SUMMARY -

. Tralt Groups These groups of occupatlons_ '

might be considered' as career. alternatives.

These occupations have similar worker requnre- :

.ments, They can use some of the-basic knowl-

- edge and SleS “of the speclﬁc occupatlon for O

“which’ you prepare In'the space prov1ded write

-

 the titles of the Worker Trait. Groups you have C

selected

C._‘('-Preparat"ion'. ‘One -of the caréer decisionsyou

" .néed to make is selecting courses or training

~ programs...Some courses are required of all *
, students These courses are generally related =

to common knowledge and skllls needed by

everyone, regardless ‘of career goals ‘As you .

explored occupatlons you have learned about:
- school courses and training programs. that are
-required or recommended, List the school

o sub]ects that are related to the career ﬁelds

' and occupatlons in which you are: mterested

[}

D Next Steps. As you contlnue your e;:ploratlon, _

you w1ll be makmg declslons about achlevmg
. .your goals and makmg career plans List the

next steps you ‘can‘take "in explormg occupa- -

“tions related to your 1dent1ﬁed career ﬁelds

_ for occupatlons you are cons1dermg
The act1v1t1es in th1s booklet were 1ntended to
help you assess your 1nterests ablhtles, and goals

‘ They were also inténded to help you see how they
relate to your career. As you grow and change,

you may acquire new 1nterests, ab111t1es and goals®
However, the process of mcludmg them ina career

your career

Also, state what steps you can take to prepare o

_'plan stays the same., . Career plannlng is a v1tal B
- part of your future,. Theé more thorough your
E planmng, the greater your freedom 1n creatmg

v



© Sumary Chart -
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L Work'er: .Tlra'il Group ‘.Selllection“cﬁan .

B TR

I

.. Colimi 1

~ | Colima 2

~Column 3 -

Column 4

- Column 5 1

|/ AREAS ant WORKER TRAT GROLPS

Expressed- |
. Interests

Work

- Activites,

'7W0_I'k Tl
. Situations |

‘School

- Subjects

1 Further
- Exploration? | .

TOCARISIC

10101 Literary Arts

568

34579

| 0304 Elemental‘Work'Nature‘ IR

1,39

12

(0002 Visuel Arts - 68 3y |
* {0103 Performing Arts: Drama 1s6s . | R4 | )
 |0L04 Performing Arts: Music - 568 | 3479 |
" [0L05 Performing s Danee - | 568 | 3419 |
0006 Technical Arts L0 | 7810 -
| 0107 Amusement Y 4579
(0108 Modeling R ;
7 W SCENTFIC T | T
02,01 Physical Sciences 1678 |18 ,-
0202 LifeScienees .~ - P e8| T8
10203 Medical Scences o 45T 147810 B
O LaboratOryTéchnblogy‘ N
| 0301 ManagerlaIWork Natre - [ 127910 {13478 | i
(03,02 General Supervision: Nature,. 158 L3478
0303 Animal Training & Care 1346 1478 .

W AUTHORITY.

T 256

15467

| 04 02 Security Semces

04 01 Safety & Law Enforcement o

336

467 .

05 MECHANICAL . |

. 01 Engineering

126789

1478

05,02 Managerial Work: Mechamcal )

PR

13478

105.03: Engmeemng Technology )

179

s 10

,34o7s1of -

EKC
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) Worker-Trait Group Seleciion Chart“ '

B R ~Column 1 4, “Column 2 Cqumr:3 * Column 4 ~Column 5
AREAS. and WORKER TRAIT GROUPS | Expressed  Work | Work School ¢ Firther
| CL ' - Interests” | Activities | . Situations - ~ Subjects .. -  Exploration?
05,05 Craft Technology S K0 | LT | |
05.06 Systems Operation Ly ] L3810 X
{0507 Qualty Contral - S 439 | 7810 L
10508 Lind Vehicle Operation ¥ 139, |8 .
(0509 Materials Control -~ ¥ 1239 [ 4810 o
| 0510 Skilled Hand & Machine Work | Sl 1390 | 810 o
|06.11 Equipment Operation ~ L3y | 8w /o
05.12 Elemental Work: Mechamcal L3881 - .
1 o6 INDUSTRIAL Y o
060t Production Technology 1910 | 34810 -
|60 ProductionWork ol 1390 | 234810 O
{0603 Producton Control C ] 1391 | 2810 -
06.04 Elemental Work: Industrial 113800 | 210
© 0% BUSINESSDETAIL o
{0701 Administrative Detall ™" o256 | 1478 !
|0702 Mathematical Detall, © * |, 1239 | 28107 o
0703 Financial Detail - R 1%3 | 4810 :
10704 Information Proces§mg Speakmg | 2869 | 148 |+
10705 InformatmndiProcessmg,‘Records 236 4810, |
“ 0706 Clérical Machine Operation - % |, 1139~ 94810
|07 Clerical Bendling -~~~ |* 11 8w .
[ PERSUASVE. | . | e S
08,01 Seles Technology Sl SO567 - 4578
10802 General Sales | 26 | 4578 .
| 0803 Vending o | 23 45:.
| 08 ACCOMMODATING I T e
- |0901 Hospitality Services . | ¥ 956 | 1347 |

3
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Column 1

Column 2

~: Column.3

T (’)olum‘n:ii',

 pColumn 5. |

{ﬁ"mmeﬁdmmueﬂmfmmwem,,

.i;“Expressed, K.
e Activities

- Work .

- Work- . |-

'-' f Situations v

«School

T Further-

?

| 09 02 Barbermg & Beauty Servmes ’

4. Inferests

288

. Subjees
AT

‘| (Exploration? |

{0903 Passenger Semees

239

BN

0904 CustomerServves g .

| ha3

u 09 05 Attendant Serv1ces

93t

4
e

4

10 HUMAN]TARIAN

o -

|

|, 01 Social Services

4568

L%47 {""

1002 Nursing & Therapy. Semces | —

467

114780

1003 Child & Adult Cave

 ¢&&&® 'i”*e

11: SOCIAL/ BUSINESS '

. ,,v _‘ !

gt 01 Mathematms&Statlstlcs

BN

38|

- 1L 02 Educational & lerary Semcesi

REEYE

el |

: 111,03 Social Research

67,8

0T r«i,,,,v_”

1568

ELRIE

4Rt Busmess Admlmstratlon

P

256 -

N 13,478 Bl

1106 Finanee

fLWiQZ9L

47,8

- 107 Serv1ces Admimstratlon | i\" "

9,456"

1347

108 Commumcatmn R

A5f

"L&Qﬁgs -

1109 Bromotion - -1

| 258

13457

- 1110 Regulations Enforcement

2,6

. L&%Zgl |

A1 Busmess Manﬁgement Y \i

25

(13478

T Contracts&Ciaims 47 ] o

496 ¢

113478

I PHYSIUAL PERFﬂliMI’NG

f‘ B Sports

45678 [

S

A
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